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What is it?

* A new accounting system for the
laboratory

When will it be implemented?
 End of March, 2003
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What will change with the new system?

» Budget codes will no longer be used. They will be
replaced by Project / Task.

* A new piece of information will be added to most
transactions — “Expenditure Organization”

* Reports will change.

« Other “behind the scenes” changes are extensive

Fermilab 3




Oracle PA System Implementation:
Overview

How will | know what to use in place of a budget
code?

* Your Division/Section/Project will have a nhame
and number.

— Example: Business Services Section becomes
“Business Services Section” Project. The project
number is 80.

— Each budget code will translate into a task number.
Budget code XYS may become task 80.7.4

— Instead of putting budget code XYS on a requisition,
you will specify Project 80 (or Business Services
Section), task 80.7.4

« The lead financial person for each
Div/Sec/Project will provide a “mapping” list

Fermilab
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A temporary web site will be available to
. translate budget code into project / task

osoft Internet Explorer provided by Fermilab Busine: o] x|
|J Eile Edit “iew Favorites Tools Help | ¢
| e 1> @@ & | @scarch | Garavorites | ristory | 55 [ B - | Q| 2] & |
IlJ Address I@ kit Abssindey Lfhal gowprojectiwplgtotask. nsfiqueryPopenfor mse j P Go
wer 1.0
FNAL WKPG to Task Reference - UPG Inetrictions
Erter a Work Package to look-up the correlating Submit Request I Eeset Form I
FrojectTask information. The results of vour guery will be
displaved in the table below
Work Packa | C Enter the WYWork Package. For example WYS' or '4=5"
Froject Mumber: 10
Froject Mame: Directorate Operations
Task Mumber: 10.1.1
Task Mame: Executive Direction
Travel Code: 1528
Task Organization: DO - DIRECTORATE (G &A)
Task Description: Executive Direction
Service Type: OP-BURDEM-GEA
Having Froblems? SupportiFeedbad E-mail Webmaster
Lenal Hotice
Fermilab Motice to Users
Il@ Done ocal intranet i
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Why are we doing this?

« Current accounting system (used for 30 years)
was not set up to provide answers to the
questions Fermilab managers and project
leaders are asked about budget performance
and status of individual tasks.

* New projects will no longer be required to
“invent” their own cost tracking system and
reports

 This software is COTS (commercial off-the-
shelf) with minor adaptations. It is known to be
highly reliable and is fully supported by the

| vendor
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Will there be training on how to use the new system?

* Yes. Training will be provided to those who
enter information directly into the system.
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To find out more, go to the PA implementation
website

http://www-bss.fnal.qov/project

Or ask your Div/Sec/Project Budget Officer
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Purchase Requisitions

A purchase requisition is a document (electronic or hard
copy) submitted by a Lab employee through various
approval channels to a Procurement agent who will
act to:

* Acquire goods that are needed to accomplish a task;
or

« Contract for services that are needed to accomplish a
task
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In order for the cost of the commodity to
be tracked correctly, the requisition
needs the following information:

Project Number

* Task Number
Expenditure Type
Expenditure Organization
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To give you an idea of what this information
looks like, the following screens have been
copied from the electronic requisition entry
process.

Project Selection Window

[=2 Projects
Find|3% |
Project Mumber Project Mame el
a5 Accounts Receivable
24 Miscellaneous Project
4 | o
) Find Gk Cancel
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Task Number Selection Window

E%%Tasks
Find|20 % |
|Numher MHame Start Date Caompletion Date ﬂ
a0.4.7 Faging Services
a0.5.1 Accounting Managermen
g80.5.2 Accounts Payable
a0.5.5 Favrall
a0.6.1 Suppart Sern. Mgt J
a0.6.2 Froperty Managememnt
alE3 Mail Bervice
a0.6.4 SuUpply Services

DistIShip/Rec.

Transpaortation

Wahirla Maintananra | Jj
b

Find | ] | Cancel|
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Expenditure Type Selection Window

E%%Eupenditure Types
Find|% |
Expenditure Type Description i N
MATERIAL FURCHASES MATERIAL PURCHASES Dollars
MISC REVERUE/FPRERPAYMENTS  MISC REVENUEPREFPAYME Dollars
OFFICE MACHINE MAIMT. OFFICE MACHIME MAINT.  Dollars
OTHER COSTS & CREDITS OTHER COSTS & CREDITS Daollars
OTHER UTILITIES OTHER UTILITIES Dollars J
FOSTAGE & RELATED COST FOSTAGE & RELATED COS1Dollars
FROCEEDS-PERS. PROPERTY SALPROCEEDS FROM PERSOMDollars
FURCHASED SERVICES PURCHASED SERVICES  Dollars
« | LH

Find ‘ 3] 4 | Cancel|

Fermilab
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Organization Selection Window

E%‘: Orgamizations

Find{B%

@ganizatinn A

BS - ACCOUMNTIMNG

BS-AD- SECTION DISTRIBUTIOMHOQLD.

BS - AD- SECTION OFFICE

BS - DIST-RECEMIMNG-SHIPPIMG

BS - FINAMCIAL MAMAGEMENT SYETEMS
S-IMFORMATION TECHMOLOGY

BS - MAIL SERVICE

BS - PROCUREMEMNT

BS - SLIFFLY SERVICES

BS - SUPPORT CO-ORDINATION
BS - TELECOMMUMICATIONS

{ |

Find ] 5 Cancel |

m
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Completed Project Information for an Electronic

Requisition
Eg’%ﬂequisitiun Preferences [FERMILAB - MM5S5Y5]
Action Edit Query Go Help
Praject 80 | Task [80.6.5 |

Exzpenditure
Type [MATERIAL PURCHASES | Organization [BS - INFORMATION TECHNOL|
ltern Date [28-JAN-2003

Apply |
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Purchase Requisition Form

A Purchase Requisition form (hard copy) is used to
convey the information the Req Preparer needs to
complete the electronic version of the Requisition.

A copy appears on the next page.
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Requisifion
Requizilon Number (Fllled I by == Bm) Orade Preparer (Hiled In by S em) bk Reques | DAgiraks: Exerelon:
=
Dz lon=eclonApprows [ake NEPA Approus
Busiress Oflce Approwl [ake
Direchake Approcl [ake
Requisifion Header
bezciplon (orende gl lon)
Nok b Approuer
Ju Maalon (To Approer)
Reguisifion Enfry Defaulls
Reque cr Delluer-To -Looadon Buyer Mok (e alacdment)
{not Mall Bt 1on) Jx. Predos FO)
ggesed werdor =pes ed werdor S e =ugges ed vendor Conbacl ggesed verdor
Telepheore &
Rekreree & Nppd-Ev-[ad ProJeotiTa ch/Expendl ure Topms and Expendiure Crganizion
NokE ko RECEIEr Tob o Requisllon
Requisifion Lines
Aniit
Ling Lin® PO Line Ce wripion (BtartwA+h a Noun) uanit, UnitotMeaqrs
] Tipe Cabgory | (240 Charaokrs Maslmum, Ender add onal Do mripdon In Cell Eeloe: Line |em) and Prioe el EEL""
aani Projent
Unitot
1 Meamirn Ele]
Prioe par Eip.
Unlt Time
Erbndad EIp.
UN Number Hared Claes Prion g,
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STOCK TRANSACTIONS

The following form is to be used when an employee
withdraws items from the stockroom.

Please notice that the form makes a provision for
the entry of a project and task number.

See next page:
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STOCK TRANSACTIONS

NAME: BADGE NO.

PHONE: DATE

PROJECT / TASK

DELIVERY LOCATION

STOCK NO. DESCRIPTION QTY

Fermilab
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e . Fermi Malordl AcEEmaly Laboraboy
=+ Fermilabh P B = SO0 uamr;.nrm-a:sm

EETTY CASH WVOUCHER
DATE: | AMOUNT. §

PLURPOSE:

FROJECT f TASK TO BE CHRRGED:
EAFEMDITURE ORGAMNIZATION

REQUESTOR INFORMATION (PL EAS E PRINT)

WAMEOF THE PER=O N 1D WLUMBER MRFLIL STAT K N-F HO NE NUNE ER.

SISHNATUREQF PER=0H RECEN NG I W URBER. gvdiErEnihm ;-:vl.l::l
CAZH RERME UF=BEBENT-F LEFEE PREEENT
FERMIL#E |D. CAR.D

LPPROVER INFORMATION (MUET HOWE BIGHATURE AUTHOR MY O PROJBECT ! TABE)

SISNATUREQF THEAPPROWER, I HUMBEP. AL STATIO W-FHOHE HLULMEEP.

AOD0MIORNAL APPROYER INFORMATION

PROC L PEMENT PP ROWALIIEEE PO LICYT R ACCOUNTINGWER.IFICHTION

PETTY CAZH RELE U F=BAENT PO LICIEE
1 Smoring deumenalo (ecelpl, e EJmssl be aleded b oy mMmborsemenl

=l lemes Ml ae esickd onsber lomdes of ProCad onredd be reimbused beogh pe Iy h.
il Requesk iormakdds of appies emboEemenline e of o0 rque: he pdorapproue o ihe Proouasmenld

bepaximenl.
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