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Oracle PA System Implementation:
Overview

Project Accounting

What is it?

* A new accounting system for the
laboratory

When will it be implemented?
« Beginning of April, 2003

Fermilab




* Oracle PA System Implementation:
‘WM Overview

What will change with the new system?

» Budget codes will no longer be used. They will be
replaced by Project / Task.

* A new piece of information will be added to most
transactions — “Expenditure Organization”

* Reports will change.

« Other “behind the scenes” changes are extensive

Fermilab 3




* Oracle PA System Implementation:

Overview

How will | know what to use in place of a budget
code?

* Your Division/Project will have a nhame and
number.

— Example: Technical Division becomes “Technical
Division” Project. The project number is 30.

— Each budget code will translate into a task number.
Budget code CLQ will become task 30.6.4.1

— Instead of putting budget code CLQ on a requisition,
you will specify Project 30 (Technical Division), task
30.6.4.1

« The TD WBS is a “mapping” list; it shows both
the budget code and the WBS number for each
Fermilab pI’OjeCl‘/taSk. 4



Overview

Oracle PA System Implementation:

A temporary web site will be available to

translate budget codes into project / tasks

» - UPG - Microsoft Internet Explorer provided by Fermilab Business Systems i ] 54|
|J = Edit “iew Favorites Tools Help | ¢
| e 1> @@ & | @scarch | Garavorites | ristory | 55 [ B - | Q| 2] & |
IlJ Address I@ kit Abssindey Lfhal gowprojectiwplgtotask. nsfiqueryPopenfor mse j P Go
wer 1.0
FNAL WKPG to Task Reference - UPG Inetrictions
Erter a Work Package to look-up the correlating Submit Request I Eeset Form I
FrojectTask information. The results of vour guery will be
displaved in the table below
Work Packag |§>¢<[; Enter the WYWork Package. For example WYS' or '4=5"
Froject Mumber: 10
Froject Mame: Directorate Operations
Task Mumber: 10.1.1
Task Mame: Executive Direction
Travel Code: 1528
Task Organization: DO - DIRECTORATE (G &A)
Task Description: Executive Direction
Service Type: OP-BURDEM-GEA
Having Froblems? SupportiFeedbad E-mail Webmaster
Lenal Hotice
Fermilab Motice to Users
Il@ Done Local intranet i
—

Fermilab




Oracle PA System Implementation:
Overview

Why are we doing this?

« Current accounting system (used for 30 years) was not
set up to provide answers to the questions Fermilab
managers and project leaders are asked about budget
performance and status of individual tasks.

* New projects will no longer be required to “invent” their
own cost tracking system and repotrts.

* This software is commercial off-the-shelf with minor
adaptations. It is known to be highly reliable and is fully
supported by the vendor.

Fermilab



* Oracle PA System Implementation:

Overview

Will there be training on how to use the new system?

* Yes. Classroom training will be provided to
those who enter information directly into the
system.

ID Req Preparers
I'D Procard Holders

Fermilab 7
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Oracle PA System Implementation:
Purchase Requisitions

In order for the cost of the commodity to
be tracked correctly, the requisition
needs the following information:

Project Number

* Task Number
Expenditure Type
Expenditure Organization

Fermilab



* Oracle PA System Implementation:

Purchase Requisitions

To give you an idea of what this information
looks like, the following screens have been
copied from the electronic requisition entry

Process.

Project Selection Window

EiProjects

Find|%

|F'r|:|jec:t Mumber

Froject Mame

10001

Froject Loder Test1

Directorate Operations

Fowwer
Llzers Operational Froject

LHC
Technical Division
AUGER DOE EA

AUGER DOE
AUGER MSF

Fermilab
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Oracle PA System Implementation:

"ME Purchase Requisitions

Fermilab

Task Number Selection Window

Find[10.%
|Number Marne start Diate Completion Data =
10.1.1 Executive Direction 01-JAM-EO
10.1.3 Financial Support 01-JAR-60
10.1.4 Froject Owersight 01-JAR-EO
10.1.48 Caomputer Supplies 01-JAR-60

Public Affairs 01-JAR-EO
10.2.1.2  Puhblic Exhihits 01-JAM-G0
10.2.2 Cultural Events 01-JAM-E0
10.2.3 Archives and History 01-JAR-60
10.3.1 Accel. PhD Program 01-JAR-60
10.3.2 Future LCD Support 01-JAR-EO
10.3.3 Misc Project Support 01-JAR-60
10.3.4 Site Studies 01-JAn-E0
10.3.48 WorkshopsiPAC 01-JAM-G0
J

Find Qs Zancel

11
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Oracle PA System Implementation:
Purchase Requisitions

Fermilab

Expenditure Type Selection Window

EEiExpenditure Types

Find|s

|E}{penditure Type

Description

uop =~

HOMORARLA

HOLUSING COSTS

INSURANCE PREMILIN
INTEREST EXPEMSE

MATERIAL PURCH. EXEMPT
MATERIAL PURCHASES

MisC REVENUE/PREPAYMENTS
OFFICE MACHIMNE MAIMT.

d

Canced

Dollars
Dallars
Dallars
Dollars _J
Daollars
Dallars
Callars

Dallars
-
r|
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Oracle PA System Implementation:
Purchase Requisitions

Fermilab

Expenditure Organization Selection Window

[230rganizations

Find|DS - %

anization
S - BEAMS DIVISION
- BUSINESS SERWVICES SECTION
- COMPUTING DIVISION
- DIRECTORATE
- ES&H SECTION
- FACILITIES ENGINEERING SECTIOM
- LABORATORY SERVICES SECTION
- PARTICLE PHYSICS DIVISION
- TECHMICAL DIVISION

Canced

13
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Oracle PA System Implementation:
Purchase Requisitions

Fermilab

Completed Project Information for an Electronic
Requisition

E3Requisition Preferences (FERMILAB - MMSSYS) Ol =]
Action  Edit Query Ga  Folder Special Help
Project [10 | Task [10.2.1.1 |
Expenditure
Type [MATERIAL PURCHASES | Organization |DS - BEAMS DIVISION |
ltern Date [17-SEP-2002
Apply |

14



* Oracle PA System Implementation:

Purchase Requisitions

Purchase Requisition Form

A Purchase Requisition form (hard copy) is used to
convey the information the Req Preparer needs to
complete the electronic version of the Requisition.

The form has been revised to include the new required
information.

Fermilab 15




Requisifion
Requizilon Number (Fllled I by == Bm) Orade Preparer (Hiled In by S em) bk Reques | DAgiraks: Exerelon:
=
Dz lon=eclonApprows [ake NEPA Approus
Busiress Oflce Approwl [ake
Direchake Approcl [ake
Requisifion Header
bezciplon (orende gl lon)
Nok b Approuer
Ju Maalon (To Approer)
Reguisifion Enfry Defaulls
Reque cr Delluer-To -Looadon Buyer Mok (e alacdment)
{not Mall Bt 1on) Jx. Predos FO)
ggesed werdor =pes ed werdor S e =ugges ed vendor Conbacl ggesed verdor
Telepheore &
Rekreree & Nppd-Ev-[ad ProJeotiTa ch/Expendl ure Topms and Expendiure Crganizion
NokE ko RECEIEr Tob o Requisllon
Requisifion Lines
Aniit
Ling Lin® PO Line Ce wripion (BtartwA+h a Noun) uanit, UnitotMeaqrs
] Tipe Cabgory | (240 Charaokrs Maslmum, Ender add onal Do mripdon In Cell Eeloe: Line |em) and Prioe el EEL""
aani Projent
Unitot
1 Meamirn Ele]
Prioe par Eip.
Unlt Time
Erbndad EIp.
UN Number Hared Claes Prion g,




Oracle PA System Implementation:
Purchase Requisitions

Fermilab

STOCK TRANSACTIONS

The following form is to be used when an employee
withdraws items from the stockroom.
Please notice that the form makes a provision for
the entry of a project and task number.

17



* Oracle PA System Implementation:

Purchase Requisitions

STOCK TRANSACTIONS

NAME: BADGE NO.

PHONE: DATE

PROJECT / TASK

DELIVERY LOCATION

STOCK NO. DESCRIPTION QTY

Fermilab
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Oracle PA System Implementation:

Petty Cash

etty Cash

revised form will be used for petty cash
payments.

The new form requires the entry of a project
and task number and expenditure
organization.

Fermilab
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Fermilab

e . Fermi Malordl AcEEmaly Laboraboy
=+ Fermilabh P B = SO0 uamr;.nrm-a:sm

EETTY CASH WVOUCHER
DATE: | AMOUNT. §

PLURPOSE:

FROJECT f TASK TO BE CHRRGED:
EAFEMDITURE ORGAMNIZATION

REQUESTOR INFORMATION (PL EAS E PRINT)

WAMEOF THE PER=O N 1D WLUMBER MRFLIL STAT K N-F HO NE NUNE ER.

SISHNATUREQF PER=0H RECEN NG I W URBER. gvdiErEnihm ;-:vl.l::l
CAZH RERME UF=BEBENT-F LEFEE PREEENT
FERMIL#E |D. CAR.D

LPPROVER INFORMATION (MUET HOWE BIGHATURE AUTHOR MY O PROJBECT ! TABE)

SISNATUREQF THEAPPROWER, I HUMBEP. AL STATIO W-FHOHE HLULMEEP.

AOD0MIORNAL APPROYER INFORMATION

PROC L PEMENT PP ROWALIIEEE PO LICYT R ACCOUNTINGWER.IFICHTION

PETTY CAZH RELE U F=BAENT PO LICIEE
1 Smoring deumenalo (ecelpl, e EJmssl be aleded b oy mMmborsemenl

=l lemes Ml ae esickd onsber lomdes of ProCad onredd be reimbused beogh pe Iy h.
il Requesk iormakdds of appies emboEemenline e of o0 rque: he pdorapproue o ihe Proouasmenld

bepaximenl.
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Oracle Project Accounting
System Implementation

Travel
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Oracle PA System Implementation:
Travel

Fermilab

Travel Reimbursement
Reporting in Projects

* Budget Code replaced with required fields for
Project and Task.

« New 4-5 digit Travel Code, required.
- Equates to Project/Task
- Available through on-line query.
- Used for direct billing (Airfare, Lodging...)
« Expenditure Organization field, optional.
- Defaulted to highest Division/Section level
unless specified.

22



/3 FNAL Travel Code Reference - UPG - Microsoft Internet Explorer provided by Fermilab Business Systems
J File Edit ‘iew Favorites Tools  Help ‘ #

FNAL Travel Code Reference - UPG netetars

Enter a Project Murmber and Task Mumberto ook up the Travel Code. The "Search’ buttans will Submit Reguest Eezat Form |
provide a picklist of available entries. An asterisk (%) can be used as awild card in the fields
marked with an asterizk,

|| Search | Hesetl Name;l Search | Hesetl
| Search | Hesetl Name;l Search | Hesetl

Enter a Travel Code to return the corresponding Project and Task information.

Travel Code |

Travel Code: 1929 . CHARGEAELE
Project Mumbertame: 85 - ACCOUNTS RECENMABLE
Task Mumberhame: 85.1.1.53 - Meutran Therapy
Task Organization: MOM-LUSERS MISC. ACCTS. RECENMABLE
Task Description: Meutran Therapy
Service Type Code: AR-EXEMPT
Having Problems? SuppomFeedbad E-mail Webmaster
Legal Hotice

Fermilab Motice to Users

|@ Darne l_ l_ Local intranet

|




Oracle PA System Implementation:
Travel

Travel Authorization
and Expense Voucher

FERMI NATIONAL ACCELERATOR LABORATORY
TRAVEL AUTHORIZATION AND EXPENSE VOUCHER
(See Front Page for Procedures Detailing Use of this Form)

Employee ID# N TRAVEL AUTHORIZATION SECTION Project Number (Required)
Visitor |ID# \Y Task Number (Required)
Mail Station __ Phone Extension _____ Travel Code (Required)
Expense Voucher Preparer Expenditure Organization (Optional)
Mail Station __ Phone Extension _____
of
Employee/Traveler Name Division/Section/Department
From to and return
Departure Date Return Date Travel Advance

Purpose

Fermilab Partial View of NEW Project Accounting Form (eff. 04/01/2003) 24
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Oracle Project Accounting
System Implementation

Web Queries and
Online Reports Menu
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Oracle PA System Implementation:
Web Queries and Online Reports

Fermilab

Web Queries

Provide ad-hoc query access to Oracle Financial Systems
information via the web

Easy to use tools, standardized “look and feel”

- Requisition Query
- Purchase Order Query
- Task Summary Report by Expenditure (ACT060)
- Task Transaction Detail (ACT070)
- Work Package to Project and Task Reference
- Travel Code Lookup
- Property Query

« Accessible to all on-site personnel

26



FNAL Requisition Query - TRN - Microsoft Internet Explorer provided by Fermilab Business Systems

ile Edit Miew Favorites Tools  Help

| B

J dmEack - mp - @ . A | QSEarch [3:] Favarites @Hlstury ||% EN= .
| g

J

Address I http: i fbssindey 1. Fral.govy | j Pan
Lirks @ Business Services Help Desk. @ Business Services Home Page G} RealOne Plaver

|»

FNAL Requisition Query - TRN nstructions

Ifyou experience problems with the Report Yiewer that is automatically loaded, select a viewer in the following field to use to open the report. All reports are designed to
display in the Activer, Java or DHTML wiF rarmes viewers, but others are available. Selected viewer: |.ﬁ.ulD-Detect ;l Help

Enter a Req Number: 111785 -7 ) | FesetFarm |

Enter a Req Mumber above ar enter yaur selection criteria in the column below. Use multiple values Lookup walues foryour gquery using the functions inthe column
to refine yaur query. An asterisk (% can be used as awild card in the fields marked with an asterisk. helow. These are not included in the query.

Entry Date {From/On - To) Frarm: | J
To: | o] Farmat: DD-MMM- ey

Req Preparer's ID | First Mame: |
Example: 12344M (M=Employee, C=Contractor, Y=Yisitor Last Name:l Search | Reset |

Req Originator’s ID | First Mame: |
Example: 12344M (M=Employee, C=Contractor, Y=\isitar) Last Name:| Search | Reset | =

Awaiting Person's ID | First Name:l
Example: 12345M iN=Employee, C=Contractor, ¥Y=¥isitor Last Name:l Search | Reset |

Approval Status faLL | Limit the results to reqs. with this status

Project Humber * | Search | Hesetl MNarne: | Search | Hesetl
Task Humber * | Search | Hesetl Marne: | Search | Flesetl

|@ pone l_ l_ Local inkranet
Fermilab 27
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FNAL Requisition Report

Fermilab Business Services

Enter Another Query

Fermilab

Requisition No. Prepared By
111784 HICKEY, SHERR™
Approval Status Awaiting
AFPFPROVED

Description of Entire Requisition
PARTS FOR THE 4341 INSTRON UNIWVERSAL TESTING MACHINE

Hote to Approver

Deliver To Person Deliver to Location
SIZEMORE, BARBARA 35 HEUQUA
Suggested Yendor Suggested Yendor Site
Reference # Heed By Date

15 Apras

Hote To Receiver

Justification {To Approver)

Date Entered Request Originator
jehc ati= S SIZEMORE, BARBARA
Hote to Buyer
SEE MOTES

Suggested Yendor Contact

Suggested Yendor Phone

FARTS REQUIRED By TESTING MACHINE TO COVER THE RANGE OF MATERIALS WE HAVE COMING INTO THE LB, OUR
CURREMT EQUIFMENT DOES MOT HAWVE THE SENSITMITY TO COWER THIS RANGE.

Total of Requisition

B 12,540.00
Requisition Lines
. - Unit Ext. PO Number
Line# Description/Catego ity m . i Work Pkg-CE
pt gory Price Price 4 Buyer/Ext.
1-1 #2T02-108 SERRATED GROUMND 1.00 SET Fa50.00 Fa50.00 Gl G- S0ERE
2aMMEZIMM LN FACES Tl b
LABORATORY SUPPLIES ez
Project Technical Division , Tagk Div Admin EQ, Task Humber 20.1.1.5
Exp. Org TC - HEAD QUARTERS DEFARTMENT, Exp. Type MATERIAL PURCHASES
Service Type EQ-FACIL
26 #2630-108 EXTENSOMETER 1" GL &+ 1.00 EACH F2,510.00 B2, 510,00 Gl G- S0ERE

10%10%

28



* Oracle PA System Implementation:
"ME° Web Queries and Online Reports

Online Reports Menu

Provide web access to standardized Oracle Financial
System reports

Operating/Equipment/Plant Funds Budget status
Projects WBS summary

Purchase Order status
Inventory Status

“Point in time” views of Oracle Financials information
Accessible to all on-site personnel

Fermilab 29




FNAL BS5S On-Line Reports - UPG - Microsoft Internet Explorer provided by Fermilab Business Systems

File Edt Wiew Favorites Tools Help

J d=Back -~ = - @ A | QSEarch [3:] Favarites @Histury ||%v = = -
|
|

Addressl http: ffhssindev1.fnal gov | j 6o

Liriks @ Business Services Help Desk @ Business Services Home Page Gjl RealCne Player

FNAL BSS On-Line Reports - UPG nstuctans

Ifyou experience problems with the Report Yiewer that is automatically loaded, select a viewer in the following field to use to open the report. All reports are designed to

display in the Activer, Java or DHTML wiF rarmes viewers, but others are available. Selected viewer: |.ﬁ.ulD-Detect ;l Help
Enteryour selection criteria in the column below, Use multiple values to refine your query. An asterisk Get Reports(s) | Eeset Form

™1 can be used as awild card in the fields marked with an asterisk.

Enter text to search for and select what column to |

search in: *
& NAME  DESCRIPTION € PERIOD

e —
| -

Hawing Problems? Suppot'Feedbadk E-mail Webmaster

Legal Motice
Fermilab Motice to Users

[~
|@ Dare I_ I_ Local inkranet v
Fermilab 30




J File Edit ‘iew Favorites Tools Help

rystal Report Yiewer - Microsoft Internet Explorer provided by Fermilab Business Systems

| % & & # =[x =] || 4 4

1 of 1+

b oo o= ||

FNAL BSS On-Line Reports

Enter Another Query
Fermilab Business Services

GENERAL LEDGER

45 Reports Found Matching Your Search Criteria.
Run [ ate

Feriod

Description: WORK FACKASE COST REFORT

Wiew Heport
Wiew Report
Wiew Repart
Wiew Heport
Yiew Report
Wiew Heport
Wiew Report
Wiew Repart
Wiew Report
Yiew Report
Wiew Heport
Wiew Report
Wiew Repart
Wiew Report
Yiew Report
Wiew Heport
Wiew Report
Wiew Heport
Wiew Report
Yiew Report

Wicw Rannt

O6-Moy-2002
09-oct-2002
08-0ct-2002
0g-oct-2002
ay-oct-2002
05-Sep-2002
05-Aug-2002
03-Jul-2002
05-Jun-2002
03-May-2002
03-Apr-2002
05-Mar-2002
n5-Feh-2002
04-Jan-2002
05-Dec-2001
QE-Mov-2001
08-oct-2001
08-0ct-2001
04-0ct-2001
06-Sep-2001
3-8 on- 71001

OCcT02-03

F-02

SEP-0Z
O2FPRELIMIMARY
NZFRELIM1
AlG-02

JUL-02

JU-02

i AY-02

AFR-02

MAR-02

FEB-02

JAN-02
DECO1-02
MOY01-02
OcTO1-02

F-01

SEP-MM
01PRELIMIMNARY

ALIG-01
1 _nd




nonymous:opsfrepts@mbsssry222. fnal.gov/ol_repts/GL/0210_0OCT/ACTO60 - Microsoft Internet Explorer provided by Fermilab Bus

File Edit ‘iew Favorites Tools Help

ACTOE0 WORE PACEAGE COST REFORT ooo

FERMILAE PERIOD EMND: OCTOE-03

LUN DATE: 0&-NOW-0Z

WORE PACEAGE CODESDESCRIPTION: 00000 NOMNE ACCOUNT NO.: 11400 FUND -
| «——- CURRENT FISCAL YEAR ---=| TOTAL COBT &
PRIOER FIZSCAL CUR. MOM. F-¥-T-D TOTAL COST OFEN COMMITHMENTS
COST ELEMENTE/DESCRIPTION TEALR COSTE CosTS TOTAL TO DATE COMMITHMENTS TO DATE
ACCOUNT MNO.: 11400 0.0o0 133.07 133.07 133.07 o.oo 133.07
REQUISITION ENCUMERANCE o.oo o.oo
000 TOTALS: 0.o0 133,07 133.07 133.07 0.oo0 133.07
24 DISTRIBUTION TO ACCOUNT REC: 0.o0 o.oo0 o.oo0 0.oo0 0.oo0 o.oo
UNDISTRIEUTED BALANCE: 0.o0 133,07 133.07 133.07 0.oo0 133.07
u]
ACTOED WORE PACEAGE COST REPORT ooo
FEFMILALE PERIODL END: OCTOzZ-03
EUN DATE: 0&-NOV-0Z
WORE PACEAGE CODESDESCRIPTION: 00000 NOMNE ACCOUNT NO.: 11402 FUND -
| <——- CURRENT FISCAL YEAR ---=| TOTAL COST &
PRIOR FISCAL CUR. MOM. F-T-T-D TOTAL COST OPEN COMMITHMENTS
COST ELEMENTE/DESCRIFPTION TEAR COSTS COSTS TOTAL TO DATE COMMITHMENTS TO DATE
ACCOUNT NO.: 1140Z L,.347.83 =733.80 -793.80 4, 55403 0.oo0 4,554 03
BEQUISITION ENCUMEERANCE 0.oo0 o.oo
000 TOTALS: L,.347.83 =733.80 -793.80 4, 55403 0.oo0 4,554 03
24 DISTRIBUTION TO ACCOUNT REC: 0.o0 o.oo0 o.oo0 0.oo0 0.oo0 o.oo
UNDISTRIEUTED BALANCE: L,.347.83 =733.80 -793.80 4, 55403 0.oo0 4,554 03
u]

ACTOED WORE PACEAGE COST BEPORT uln]u] .:J



* Oracle PA System Implementation:
"ME° Web Queries and Online Reports

How to find Web Queries and Online
Reports

Business Services Section web site
Online Services tab
Business and Financial information

http.//www-bss.fnal.qov/apps.html|

AVAILABLE APRIL 15t 2003

Fermilab
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Oracle PA System Implementation:

"M Web Queries and Online Reports

Fermilab

BSS - Online Services

J File Edit Wiew Favorites Todls Help

Online Services - Microsoft Internet Explorer provided by Fermilab B

J.ﬁ.gldress I@ ttp:

J GBack ~ = - (2D at | {Qhsearch [GelFavorites & #History ||%v S -

J Links @ Business Services Help Desk @Business Services Home Page @ RealCne Plaver

& Fermilab

Home | Fhone book | Employ Help Desk

ap | Fermi Home Page

Business Services Section

Services | Accounting

Online . Business

System=

s Pusiness and Financial Information

s Eequests and Forms

o Documentation

» Training

Last updated: 07717701

Legal | Frocurement .“:‘.‘::'::“ s ﬁ‘:r:ﬂ‘: § Telecom

Online Services

Online Services provides Business Services' customers
with easy access to its financial systems and information,
It also provides helpful reference to frequently used forrms,
services and documentation,

E-mail Webrmaster
Security Privacy Leqal

Farmilab Motice bo Users

|@ http: | fwmea-bss. Fral, gov/emplresources. html

l_ ’_ | & Trusted sites v

34



Oracle PA System Implementation:
Web Queries and Online Reports

Fermilab

BSS - Business and Financial Information

nline Services - Microsoft Internet Explorer provided by Fermilab Business Systems

File Edit Wiew Favorites Tools Help

L

|
J GBack ~ = - (2D at | {Qhsearch [GelFavorites & #History ||%v S -
|

i
Address I@ http:f fwa-bss.fnal.gov/apps. html j @GD

J Links 4] Business Services Help Desk ] Business Services Home Page {1} RealCne Player

£ Fermilab Home | Phone book | Employe 5 J Map | Fermi Home Page

Business Services Section

Records mlr';i‘:

Online Business
Services | Accounting . Systems . Legal .P"E"'"-'ﬂ .“!.Ill.alrl-ll l Se

l Telecom

o Business and Financial Informatior: Business and Financial Information
o Eequests and Forms = OPSF Y11 Application Login
= Eermilab Procard System
s Documentation = Work Package Cost Query
= Online Reports
s Traming = ACL 70 Query

* Property Quer

= Purchase Order Ingquiry

= Reguisition Inguiry

= Wisitor Feports fenu

= work Package Assignrments Inguiry

Accounting Rates

E-mail Wifebrnaster
Securiby Privacy Legal

Fermilab Motice to Users

Last updated: (07717701

& l_ ’_ | @ Trusted sites

35
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Oracle PA System Implementation:
Overview

Fermilab

To find out more, go to the PA implementation
website

http://www-bss.fnal.qov/project

Or ask your Div/Sec/Project Budget Officer

36
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